
Self-Service View Special Instructions via Talent Management

TAM Soldier Workcenter

This Job Aid shows Members how to view their special instructions 
through Self-Service via Talent Management and My Orders tiles.

NOTE: See IPPS-A User Manual > 
Chapter 11, Process 11-6

NAVIGATION: Self-Service Homepage > 
Talent Management (TAM) Soldier Workcenter tile

continued on next page

1. Navigate to the TAM Soldier Workcenter tile.

2. Screen displays the Talent Management Workcenter 
landing page.

2A. Select My Current Job Openings.

SELF-SERVICE VIEW SPECIAL 
INSTRUCTIONS JOB AID 3. Screen displays Job Openings landing page.

3A. Select the Instructions icon.

4. Screen displays Job Opening Special Instructions page.

4A. Review instructions; Select OK to close.

   

NAVIGATION: Self-Service > 
My Orders tile

NOTE: See IPPS-A User Manual > 
Chapter 8, Process 8-1
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Self-Service View Special Instructions via Talent Management CONTINUED

continued on next page

1. Navigate to the TAM Soldier Workcenter tile.

2. Screen displays the Talent Management Workcenter 
landing page.

2A. Select My Current Job Openings.

3. Screen displays Job Openings landing page.

3A. Select the Instructions icon.

4. Screen displays Job Opening Special Instructions page.

4A. Review instructions; Select OK to close.
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Self-Service View Special Instructions via My Orders

Version 1.0 20240501

1. Select My Orders tile.

2. Screen displays the My Orders landing page.

2A. Enter applicable information.

2B. Select Search.

3. Screen displays listing of orders.

3A. Select the View SI icon.

4. Screen displays Special 
Instructions page.

4A. Review instructions; 
Select X to close.
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